PACKAGING OF CONTROLLED SUBSTANCES REQUIRING EINGERPRINTING:

Separate the controlled substance from the original container that it was found in (place it into an
appropriately sized plastic baggie and tape it sealed).

Place the baggie containing the controlled substance into a clear evidence envelope, seal it with
a heat sealing device and place a properly completed integrity label over the seal.

Place the item that originally contained the controlled substance into a clear evidence envelope,
seal it with a heat sealing device and place a properly completed integrity label over the seal.

List on the Impound Record the controlled substance as one item and the original container as a
separate item (remember to write your initials after the item #s).

When the case involves an in custody suspect, all seized items shall be submitted at the main
station evidence lockers or delivered directly to an Evidence Technician.

A supervisor must sign the Impound Record when submitting controlled substances.



PACKAGING AND SUBMISSION OF SYRINGES, RAZOR BLADES AND SMALL GLASS PIPES:
Place the syringe, razor blade or small glass pipe into a plastic syringe tube.
Document on each half of the syringe tube the DR#, and the item #.

Place the syringe tube into a clear evidence envelope and seal with an approved heat sealing
device.

Complete an integrity label (MPD #197) and place the label over the heat sealed portion of the
envelope following the instructions listed on the label. All items shall be packaged in this
manner, regardless of what the items are being submitted for (whether for evidence or
destruction).

When the case involves an in custody suspect, all seized items shall be submitted at the main
station evidence lockers or delivered directly to an Evidence Technician.

A supervisor must sign the Impound Record when submitting controlled substances.



PACKAGING OF CURRENCY/COINAGE:

All money, including counterfeit, foreign currency and coinage, shall be packaged in clear
evidence envelopes, separate from all other items.

When large amounts of money are seized, each denomination shall be packaged separately.

The currency shall be displayed in the envelope in such a fashion that the sum can be easily
determined without opening the envelope.

Seal the envelope using an approved heat sealing device.

Complete an integrity label (MPD #197) and place the label over the heat sealed portion of the
envelope.

A supervisor must sign the integrity label and the Impound Record when submitting
currency.



PACKAGING CURRENCY SEPARATE FROM OTHER ITEMS:

All currency/coinage (including foreign currency and counterfeit currency) shall be
removed and packaged separately from all items prior to submission.

Place the purse into a large paper bag (MPD form #250) and seal it with a properly completed
integrity seal (approved tape placed over the opening of the package, with the sealing members
initials, employee number and the date written on both edges of the tape).

Place the currency into a clear evidence envelope and seal with an approved heat sealing
device. The currency shall be displayed in the envelope in such a fashion that the sum can be
easily determined without opening the envelope.

Place a properly completed integrity label (MPD form #197) over the heat sealed portion of the
envelope. Itis mandatory that you get your supervisor to sign the integrity label AND the
Impound Record prior to submitting any currency/coinage to the Evidence Section.
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PACKAGING OF FIREARMS AND AMMUNITION:

Firearms shall not be submitted in boxes unless the firearm requires examination by the Identification
Unit or the Crime Lab, or the firearm has biological or chemical matter on it that would present a hazard if
handled.

1.

Remove ALL ammunition, magazines, clips or other ammunition loading devices. LOADED
FIREARMS SHALL NOT BE SUBMITTED TO THE EVIDENCE SECTION. Do NOT remove
ammunition from the loading device (magazine or clip) if the ammunition is to be examined for
prints.

Secure the firearm in a safe, open condition with a plastic or metal wire-tie.
Complete a Firearms Impound Tag (MPD #069a) and secure the tag to the firearm.

Package the ammunition, magazines, clips or other ammunition loading devices into an
appropriately sized evidence envelope.

List the firearm, the magazine or clip, and the ammunition as three separate items on the Impound
record.

Document the complete owner/finder/suspect information on the Impound Record, including the
date of birth for all individuals listed.

A supervisor must sign the Impound Record when submitting Firearms.
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